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OUR VISION
“A Generation of Heritage Guardians and Global Thinkers”

OUR MISSION
The mission of IPS-Jumeira is to provide a nurturing learning environment which motivates students to
develop and exercise essential leadership skills for the 21st century. Our programs promote lifelong
learners who display self-discipline, the ability to work effectively and respectfully with diverse teams,
display tolerance and acceptance of others, whilst encouraging them to become global citizens who
stay true to their heritage.
OUR CORE VALUES
● Tolerance
● Compassion
● Resilience
● Innovation
● Honesty
● Respect
● Collaboration
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1. Philosophy
In line with the educational and pedagogical values set out in the vision and mission of All Ittihad
Schools (IPS), we believe that assessment is a significant factor in developing teaching and learning. In
IPS, we work collaboratively to assure a coherent and consistent k-12 educational program that
promotes lifelong learners and global citizens.

Logic Model of Improvement

By creating a learner profile and understanding our learners' potential and needs, we can adapt
changes to enhance students' learning. All stakeholders are involved in the process of teaching and
assessment. The Curriculum and Assessment are aligned with California State Standards across all
subjects, and NGSS in Science, MOE standards in Islamic Education, Arabic, Social Studies and Moral
Education. The school curriculum and assessment are aligned, following the backward design,
Understanding by Design model (UbD) (Mctighe & Wiggins, 2012). IPS believes that assessment is a
constant cycle of improvement.

Backward Design Model
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2. Policy Purpose
2.1 Assessment is a purposeful and systematic process of gathering, analyzing, interpreting, and
reporting information about a student's attainment and progress over time. All forms of assessment are
used to support teachers in gathering information and using appropriate data to drive decisions about
students' learning and pedagogy. A coherent, systematic approach to assessment is an integral part of
the teaching and learning process.
All types of assessments are intended to develop the students' achievement and self-efficacy, along
with personal responsibility. It evaluates subject mastery through a variety of methods, applied in a
reflective context, and involves teachers, students, and parents.
“Attainment” in curriculum-based assessments refers to the level the student has reached in specific
curriculum standards. Attainment can be presented by letter, number, or adjective. “Progress”
represents students’ growth.
2.2 Reporting is intended to keep parents well informed about the academic and pastoral welfare of
the students. It is essential to involve and engage the parents in the educational process. Internal and
international assessment results are reported to students, parents, teachers, and the school leadership
team.

2.3 Effective Assessment Goals
Assessment is ensured to be effective and appropriate processes and in place for the following
purposes:
Assessment processes is to be reliable and effective in order to:
●
●
●
●
●
●
●
●

Identify the students' level of knowledge, application, and reasoning.
Identify individual learners' needs.
Identify a starting point and set expectations for each student and track the student’s achievement
and progress over time.
Diagnose individual student's strengths and difficulties.
Apply appropriate intervention strategies.
Promote deep learning by helping the students to develop self-regulation skills and involving them
in their learning process.
Reflecting continuously on assessment data to inform the teaching and learning process.
Report student’s achievement based on evidence and shared understanding.
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●

Create a clear student's learning profile that is constructive for students’ learning, and informative
to parents, and teachers.

3. Principles
At Al Ittihad Schools, we aim to:
●
●
●
●
●
●
●

Use several types of assessment information to triangulate the data from multiple resources to
inform and drive teaching and learning.
Ensure best practice is implemented through discussion and review.
Utilize internal and international assessments data to ensure the validity and reliability of internal
assessment.
Monitor closely students' attainment and progress to inform the curriculum review process.
Ensure that assessment enables all students to develop their potential.
Ensure that parents and students have a clear understanding of curriculum expectations.
Provide opportunities for parents, students, and teachers to work collaboratively and to
understand accountabilities.

4. Procedures
4.1 Internal Assessments:
· Formative Assessment data is an ongoing means of evaluating students' progress and attainment.
Formative assessment is used as a tool of "assessment for learning" and "assessment as learning" which
will impact the teaching process and strategies. Formative assessment provides quick feedback for
students and teachers which helps to inform planning. Some terminologies are used like exit ticket,
quiz, homework task which all refer to a brief assessment to measure students growth and knowledge,
abilities and skills to feedback teaching and learning processes.
· Summative assessment data refers to the assessment conducted at the end of each semester or end
of the unit to determine progress against initial attainment. A summative assessment can be in the
form of written tests or performance tasks. The validity of the results is ensured by assessment
moderation.
· Baseline assessment and Diagnostic assessment will be done at the beginning of the year within the
first three weeks. These assessment data will be used as a starting point to measure students'
attainment and progress.
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· Performance assessment, also known as Authentic assessment, is a form of testing that requires
students to perform a task rather than select an answer from a ready-made list. It is any learning
activity or assessment that asks students to perform to demonstrate their knowledge, understanding,
and proficiency. Performance tasks yield a tangible product and process that serve as evidence of
learning.

Types of Assessment

4.2 External Assessments:


Measure of Academic Progress, NWEA MAP, US curriculum-based assessment is conducted to
provide essential information about what each student knows and is ready to learn in Reading,
Language Usage, Math, and Science. It measures students’ progress and growth. MAP is
administered three times for grades 3 to 9 and twice for grades 1, 2, and 10-12 within an academic
year: Fall, Winter, and Spring. The fall window is conducted during October. There should be a
minimum of 8-9 weeks between every two consecutive windows. MAP is a required assessment in
the UAE National Agenda Parameters and weighs 5% of the students’ marks in English, Math and
Science.



Cognitive Ability Test – CAT4 measures verbal, non-verbal, and quantitative reasoning, as well as an
element of spatial ability. These four measures apply to all curricula, and they are assessed within
the CAT4 test and called batteries. CAT4 data is used to provide a comprehensive overview of a
student's reasoning ability, identifying students' strengths, weaknesses, and learning preferences
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and provides essential data for personalized learning. In the academic year 2021-2022, CAT4 is
conducted for grades 3,5,7,9, and 11 by End of November. CAT4 is a required assessment in the
UAE National Agenda Parameters.


Scholastic Achievement Test (SAT) test data is used to measure student achievement by the end of
Grade 12. The SAT is a college readiness test, which is used by many universities for acceptance
both in the United States and abroad. Within the UAE, SAT-I Math is required for the UAE’s
(national) high school equivalency and universities can use the results as a metric for admission, so
students must ensure that they are aware of the specific university requirement for each school that
they are applying to. Finally, please note that as of June 2021, the SAT-II (SAT Subject Test) is no
longer available.
Therefore, it is highly recommended that students start preparing in Grade 11 to take the SAT
before Grade 12 begins. IPS-J will offer students an assessment preparation period for both the
PSAT (Grade 10) and the SAT (Grade 11), to best support student excellence. However, this is not
in place of further studying for the SAT, and students should make sure that they allocate plenty of
time outside of school to prepare. Studying for the SAT exam should begin no later than eight
weeks prior to the scheduled test date and prior registration is required.
According to KHDA regulations, IPS-J requires SAT results of 511 in Mathematics and 500 in
English. The SAT Math section is part of the IPS-J graduation requirements. However, students
must take the SAT-English test since it is a mandatory component by the testing body.



The Advanced Placement (AP) Test is offered for Grade 12 students who are qualified and willing to
sit for the examination. For the 2021-2022 academic year, the lone subject offered is Calculus, and
the minimum expected score is 3.



The TOEFL (American English-based) and IELTS (British English-based) are English proficiency
assessments that measure student capabilities in the language by the end of Grade 12. One of the
UAE high school equivalency requirements is to take either the TOEFL or IELTS and given
that one of these two exams is required for university applications, we recommend that students
complete either the TOEFL or IELTS prior to the Fall term of Grade 12. The minimum requirement
for the TOEFL is a 60 composite score and for the IELTS, an overall band score of 6.0. Since IPS-J is
an institution that offers the American curriculum, students are recommended to complete the
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TOEFL examination, since it is closer to the academic language that they are exposed to while at
school. However, students who wish to study in the United Kingdom should proceed with the IELTS
examination.


The Emirates SAT (EmSAT) is the UAE benchmark test for Grade 12 students in Arabic, English,
Math, and Physics. The EmSAT is one of the equivalency requirements for Emirati students, and
the results are used for university applications, scholarship candidacy, and Advanced/Elite track
admission in the UAE. IPS-J requires a minimum score of 500 in Math and 1100 in English to
graduate, per the requirements of the Ministry of Education and KHDA. Non-Emirati students, and
students who wish to study Medicine or Science-focused subjects, are expected to complete the
Chemistry or Biology examinations if they wish to proceed with the equivalency.



TIMSS, PISA & PISA-based Test for Schools are international assessments and conducted based on
the UAE National Agenda requirements:

o

TIMSS is the Trend in International Mathematics and Science Study and assesses fourth and eighth
grade students every four years. The last TIMSS was conducted in 2019.

o

PISA is the Program for International Student Assessment and takes place every three years. 15years old students participate in PISA to assess their proficiency level in English, math, and science.
The last PISA was in 2018. The next PISA will be in 2021.

o

PISA-bTS is another form of PISA but takes place every year. Grade 10 students take the test to
benchmark their proficiency level in English, math, and science. PISA-bTS has 6 proficiency levels.
The minimum expected proficiency level is 2.

Assessment and Reporting Policy
Page 8 of 20

The following table summarizes all types of assessment in the school.
Assessment Type & Name
Internal

Diagnostic &
Baseline

Phase 1
Kindergarten
√

Phase 2
Grades 1-5

Phase 4
Grades 9-12

√

√

√

√

End of
Topic/Chapter

Phase 3
Grades 6-8

√

√

Mid-Semester

√
√
√

End of Semester
(Final)
Performance Task
External

√

√

√

√

√

√

√

√

√

MAP- Math

√

√

√

MAP- Science

√

√

Gr9

CAT4

Gr 3&5

Gr 7

Gr 9&11

PASS

Gr 3&5

Gr 7

Gr 9&11

Gr 3-5

MAP- Language
Usage
MAP- Reading

KG2

National

EmSAT

Gr12

External &
International

PSAT

Gr 9

SAT

Gr 11 & 12

TOEFL/IELTS

Gr 11 or 12

AP

√

International

PIRLS

Gr 4

(UAE NAP)

TIMSS

Gr 4

PISA

Gr 8
Gr 8

Gr 9, 10
Gr 10

PISA based Test
for School
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5. Data and Evidence Collection
Data and evidence collected from a variety of assessments over time help teachers to create a detailed
picture of a student's progress and achievement. The data is entered and saved on the school
management system (SMS) and accessible by all stakeholders using their login credentials. The
evidence is kept in the form of assessment files for an individual student, such as teachers' records,
students' tracking files, learning profiles, the sample of assessments, assessment results, IEPs, students'
journals/books, teachers' feedback, and target tracker forms.

6. Recording Data
Recording data is a vital process. The data is entered on the SMS. Records of assessment are evidence
that an assessment has taken place. Records provide the basis for forming judgments about student
performance, assessing the reliability of the tasks, and monitoring student progress. Recording helps
the teacher to reflect on their practice. Assessment data should be recorded and saved on the SMS
within 36 hours of the assessment day. Please check Appendix 1 for a detailed process.

7. Data Analysis
The data analysis process takes place after assessment to create a pattern about the student's
attainment and progress. Processes are in place in Al Ittihad schools to ensure that staff can effectively
analyze and interpret data. Matrix analysis is conducted by analyzing assessment data per skills and
domains to monitor students' progress closely. Color-coded reports are generated and used as a visual
representation of students' progress compared to curriculum expectations and shared with teachers,
coordinators, and HoDs. Data reflection and self-evaluation processes on student growth over time,
class against cohort information, and cohort against cohort are essential to inform the teaching and
learning.

8. Feedback
The focus is on individual needs, along with curriculum expectations. Appropriate assessment is
essential to ensure teachers' knowledge of their students' level and how they can plan and implement
appropriate strategies to improve learning. Individual plans or relevant interventions are required to
promote student's attainment and progress.
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Students learn best when they are involved in their learning process. Regular positive, constructive
feedback promotes students' self-regulation to know how to learn better, improve the quality of their
learning, and set goals for themselves. Reflection tasks help the students to improve metacognitive
awareness, which leads to effective learning.
Teacher-Students post-conference is conducted after paper correction and while handing back the
assessment papers.

9. Reporting & Grading System
Communicating information on student's attainment and progress in different forms and for various
purposes is done periodically throughout the year. Reporting acknowledges the parents about student
achievement over the reporting period. School Management System "SMS" generates a detailed
standard/skill-based report. The data is displayed in a color-coded format for teachers and
administration to show the three levels of attainment: Green above curriculum expectations, Amber in
line with curriculum expectations and pink below curriculum expectations. Parents and teachers
discuss the students' achievements based on the report card. Reports are used to inform all
stakeholders about students' attainment and progress over time and against curriculum expectations.
The academic year is divided into two equal semesters. IPS-J issues detailed reports twice a year at the
end of each semester and progress report once mid of the semester. Other areas, such as learning
habits, attitude to learning, and social skills, are included in the report.
The following diagram shows a sample of marks distribution for grades and subjects that take the MAP
test. For subjects that do not take the MAP test, the 5% will be added to the performance task.

Mark Distribution
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Reporting at IPS provides an opportunity for the school to communicate the student's content
knowledge and skills. Reporting includes but not limited to the following:
●
●
●
●
●
●
●
●
●
●
●
●

Student Portfolio (grades 1-12).
End of chapter/unit, topic, and story cycle reflection.
Standard/Domain and Skill based report for grades K-12.
Report card for grades 6-12.
Transcripts for grades 9-12.
Interim report cards.
Performance task over a semester.
STEAM projects. For grades 1-4 during the STEAM week, grades 5-12 by the end of the
semester.
Class performance and assemblies for KG.
CAT4 Reports for parents and students.
MAP Progress report.
Teacher-Parent Conference.

Grading System
The grading system follows the US curriculum grading system. The following scales are adapted:
for grades 1-5
● for grades 6-12
●

Criteria

Emerging

Working Towards

1-60%

61-69%

Developing
70-79%
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80-89%

Well Developed
90-94%

95-100%

10. Monitoring and Tracking Progress
Regular focused monitoring and tracking of student progress are essential. Subject teachers, learning
support teachers, and administration meet regularly to monitor student progress and set appropriate
plans to identify students. Tracking procedures using color-coded reports and timelines are
implemented to ensure all assessment information is up-to-date, accurate, and accessible to all
stakeholders. After 48 hours of taking the cycle assessment, data is analyzed, and the criteria of
attainment and progress are measured.

11. Responsibilities
●

Students are responsible for ensuring that they:
o Develop study and time management skills.
o Meet deadlines for all assignments.
o Complete all formative, summative, standardized, assessments.
o Understand and apply the requirements of the school policies of assessment.
o Present all their work in an organized manner.

●

Parents are responsible for ensuring that they:
o Contact the teacher, coordinator, or relevant person in charge if questions or issues arise.
o Monitor their children's progress by accessing the School Management System (SMS).
o Attend parent meetings and student-led exhibitions.
o Present sick leave in case the student was late or missed any deadlines or assessment.
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●

Homeroom teachers and subject teachers in collaboration with the inclusion team have the ultimate
responsibility to ensure that they:
o Provide clear criteria for the assignment.
o Submit three versions for each assessment (sample A, B and for absent students)
o Follow the table of specifications for each assessment.
o Give verbal and written positive, constructive feedback on student work in classwork,
assignments, and assessments.
o Allocate time in the yearly plan to run the student-teacher post-conference to reflect on
assessment results and students' performance; then to set new goals.
o Communicate with students and parents frequently regarding student progress.
o Use the assessment analysis to inform the teaching and learning processes.
o Enter the marks of all students including the SEND students on SMS after each cycle of
assessment and keep the marks updated.
o Ensure the accuracy of the entered marks, check them, print out the register by the subject
report, review it then sign it.
o Report any issue related to students' progress and attainment to the coordinators and HoDs.
o Monitor closely the progress of the SEND/SOD students and to report failure of achieving the
projected growth to the Inclusion Coordinator and the Head of Department.
o Work collaboratively with all stakeholders to enhance students' learning.
o Utilize assessment data to differentiate planning and instruction.
o Commit to the school deadlines and assessment calendar in conducting the assessment, submit
the marks, and update the SMS.
o Use "CAT4 group reports for teachers" to differentiate and meet students' learning needs.
o Share the "MAP Goal Sheet" after each MAP window with students and allocate a time to
reflect on the report then send for parents' signatures.

●

Head of departments and Subject coordinators in collaboration with the inclusion team are
responsible for ensuring that they:
o Run appropriate assessments that are aligned with the curriculum and the school vision and
mission.
o Follow the policy guidelines.
o Develop and revise assessments by the HoD/Coordinator, where teachers will have no access to
the final version and create additional version for makeup.
o Fulfill the assessment criteria and the table of specifications.
o Develop rigorous assessment questions that follow the assessment framework criteria.
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o
o
o
o
o
o
o
o
o
o

Review and monitor regularly the effectiveness of assessment practice.
Provide advice and support to staff on assessment strategies.
Follow up on the used assessment strategies in the classroom.
Ensure the quality of the verbal and written feedback given by teachers to students.
Set deadlines to ensure assessment submission, correction, and entering the data on the SMS
are accurate and on time.
Conduct departmental meetings and facilitate teachers' collaboration to reflect on teaching,
learning, and assessment strategies.
Ensure that teachers share MAP Goal sheets with students, allocate time for assessment
reflection, and use CAT4 data for differentiation.
Monitor teacher's use of assessment to feedback and develop curriculum, teaching, and
learning processes.
Compare student's performance in internal and assessment to bridge the gap.
Monitor the progress of the SEND/ SOD students and to take immediate action to
accommodate and increase their chances of achievement.

• Invigilators' responsibilities are to ensure the smooth running of the examinations; all invigilators are
expected to abide by regulations and guidelines. The invigilators are responsible to:
o
o
o
o
o
o
o
o

Respect the examination schedule by starting the exam on time.
Refer to the SEND Assessment type list provided by the Inclusion Department to make sure that
each student receives the correct exam version.
Prevent students from leaving the examination room until 3⁄4 of the set duration has elapsed.
Report any absent students.
Make sure that each student signs his/her name when handing in the test paper.
Refrain from reading or doing corrections
Move around the room, avoiding sitting all the time.
Hand in test papers to the test coordinator once the test is done.

 Teachers are expected to commit to the following:
o Teachers are not allowed to enter examination halls on the day of their subject's examination.
ONLY Coordinators can enter the examination halls.
o Examination results should not be given to students or their parents without prior permission
from the Deputy Director or school Director.
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All test papers should be corrected at school during 48 hours of doing the exams. Therefore,
teachers who have exams are requested to stay at school as convenient to finish their
corrections.
o Exams should be corrected and submitted to Subject Coordinators within 48 hours of doing the
exam.
o Corrected exams, and the corresponding marks should be revised, checked, finalized, and
approved by the Subject HOD or Coordinators before submitting them to the administration.
o

12. Assessment Guidelines for Students
●
●
●
●
●
●
●
●
●
●
●
●

●

Attend school at 7:45 a.m. wearing a school uniform.
More than10 minutes late, approval should be obtained from the administration to allow the
student to enter the examination hall.
Needed materials for the test should be available with the student, such as pens, calculators,
and geometric sets.
Books, notebooks, or any other material related to exams are not allowed to be in the
examination halls.
Mobile phones are strictly forbidden.
Students are expected to sit in the assigned seats per the seating plan in the hall.
Changing seats is only possible if there is a granted permission of the Invigilator or the Hall
Supervisor.
Quiet should be maintained inside the examination hall.
Upon receiving the test booklets, students must fill in all personal information on the cover
page and count the number of papers in the booklet.
Blue or black ink pens are the ones allowed to be used in grades 6-12.
Students are expected to stay in the hall and to properly review the test paper until 3⁄4 of the
set duration has elapsed.
Asking questions is only allowed when the subject HOD or coordinator or anyone assigned to
replace him/her comes to the halls. Asking questions and talking to invigilators or peers is
strictly forbidden.
Cheating or attempting to cheat will drive the administration to take the appropriate
procedures following the school policy.
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MAP Testing Policy:
As stated by MAP (NWEA), the student can be retested if any of the following situations occur:
●
●
●
●

The student becomes ill during the test.
A student is rushing to complete the test items.
A student is observed responding without actually reading those items.
A student shows a "substantial" decline in the RIT score. NEWA defines the decline as “a student
whose RIT score dropped by 10 RIT points between the two tests”.
● The rationale for why the retest occurred will be documented in writing at the time it occurs.
● The Dean of Students and Assessment Administrator will collect the incidents reports.
● MAP assessments contribute 5% of your classwork.
CAT4 Testing Policy:
As recommended by GL-Assessment, the student can do each battery on different days.
● All students should sit for the verbal reasoning battery even if English is their second language.
● There is no accommodation for SEND/SoD students. All SEND/SoD students should sit for the
test.
● CAT4 windows open September 1st and close by the end of November.
●

13. End of Semester Assessment Protocol
Grades 1-5 do not take the end of semester test. Instead, they take the end of the topic/chapter test
and ongoing assessments. For grades 6-12, assessments are scheduled at the end of each semester
and shared by the school administration. A copy of the schedule is posted on the school's website and
Schoology in advance. All assessment materials are shared on the school website and Schoology.
Assessment Day Procedures:
The following should be observed:
Students should be at school before the start of the exam.
● Late students should report to the administration first. The student is only allowed to enter the
test hall if the administration accepts the lateness justification.
● The administration should contact parents when the student is absent.
●
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The administration has the right to take the appropriate action against disruptive or cheating
behavior in the exam.
● No student can leave the examination hall before the 3/4 of the test time.
●

14. Actions & Regulations:
Retake Assessment Policy:
The following cases are eligible to retake assessments:
1.

Unconditional retake:
a. Absent students (with an excuse).
b. Technical issue: retake the assessment (unconditional). If the technical issue was reported to
the teacher by email during the test time and to the admin within the same day.

2. Conditional retake 1: the maximum score a student can attain is 67% (curriculum expectations)
or below.
a. Absent students (without an excuse).
3. Conditional retake 2: the maximum score a student can attain is 60% (passing mark)
a.

Cheating issue.

b.

Late submission.

c.

Refused to submit.

*Note: If the student misses the assessment and the retake without a valid excuse (documented
medical, family emergency, etc) , the student gets a zero.

Retake Assessment Procedure:
Please follow the listed retake procedure in order
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1. By the end of the assessment, the teacher will send an email to the parents informing them that
their child was absent for the subject-assessment, asking for feedback including the reason &
clarification.
2. Parents should send an email to the Dean of Students informing them that the student will not
attend the assessment and submit an excuse for absence.
3. Teachers will arrange with the Dean of Students dedicated days for assessment retake.
4. Teachers will share the date of the retake with the students and parents
5. The teacher will run the assessment following the mid-semester assessment guidelines.

Cheating/Plagiarizing Incidence:
These are the steps to be followed in cases of plagiarism which are as follows:
1. Teachers report the incident using the "Cheating Incidence Form" to the HoD, Section Principal,
and Dean of Students.

2. Via Zoom, the teacher schedules an” Awareness Session” along with the Head of Department and
student. Evidence is provided, the act of plagiarism is explained and the consequences are discussed.
(time limit 10-15 minutes)
3. Students are informed of the need to re-sit the plagiarized part of the assessment during retake
time. If the case is repeated, a non-negotiable zero is meted out.
4. Both students with the same answer will carry the same consequences by retaking the assessment
with a maximum of 60%. It doesn't matter who one of the students copied off the other.
5. The same applies to students who plagiarize off a website (evidence required). Note: next year the
Turnitin report will be used as proof.
6. The maximum score a student who plagiarized can achieve is 60% as per the Assessment Policy
which was shared with all stakeholders by email and on the school website.

Assessment and Reporting Policy
Page 19 of 20

15. Assessment Guidelines for Distance & On-site Learning Models:
Mid-Semesters Assessment procedures:
●
●
●

●

●
●
●

On-site and Distance Learning and students must take assessments at school.
All students either On-site or Distance Learning are required to keep their cameras open to have a
valid assessment (If the assessment is online).
During assessments cameras must be turned on. Please note that iPads are missing certain
functions that will not allow students to take assessments and open the camera at the same time.
For example, iPads require switching screens between Zoom and Schoology, which will cause a
problem with opening the camera and communicating with the teacher.
If the camera is off throughout the online assessment for whatever reason, the student will be
requested to retake the assessment on campus; otherwise, it will not be counted, and the result
is a “0.”
Assessments are not an open book type.
On-site and Distance Learning students are following the same assessment guidelines.
Students of Determination (SEND/SoD) will follow specific guidelines from the Inclusion
Department.
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